[bookmark: _GoBack]Completion of Transfusion Request Form 
Please complete the form fully, if not this will result in delayed processing of your request. 
(The Transfusion Laboratory Staff do not have a crystal ball)Please indicate if your patient is high risk

You Must – 
                                                                     [image: ]      State time and date when products/components are needed
No Date or time = unable to prioritise work load and order in sufficient stock.

Sign and print name – (Requested by and /or Taken by) 
Provide a contact/bleep number, in case any problems arise during processing request. 
No contact details = unable to phone if problem with request.

Indicate any special requirements e.g. irradiated units
Not indicated = delay in ordering units from National blood service.

Give Clinical details/diagnosis
No details = unable to verify any special requirements.

State location of the patient
No location = delay in blood issue as don’t know where to issue blood to.

Fill in all the patient details or use a legible patient sticker
Missing/incorrect details = rejected sample.
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